OO0 yTBep:KIeHUH PeKOMEHIAIUI 110 yUeTy
MHUKPOINOBPeEKIeHU (MUKPOTPaBM) PA0OTHUKOB

B cootrBerctBUM co cTatbert 226 TpymoBoro kojekca Poccuiickoit
deneparuu (Codbpanne 3akoHoaaTenbcTBa Poccuiickoit deneparuu, 2002, Ne 1, cr.
3; 2021, No 27,
cT. 5139) u mynkrom 1 I[lonoxxenust 0 MUHUCTEPCTBE TPY1a U COIUATIBHON 3aIlUThI
Poccuiickonn ®epepanun, yTBEPKICHHOTO IOCTaHOBJICHUEM IlpaBurenbcTBa
Poccutickoit @enepamnuu ot 19 utons 2012 r. Ne 610 (Cobpanne 3aKk0HOIATETHCTBA
Poccuiickoii @enepanuu, 2012, Ne 26, ct. 3528; 2017, Ne 7, ct. 1093), npu Kk a 3 bl
B a 10:

1. YTBepauThs npuiaraeMple peKOMEHJIALUNN 10 YYETY MHUKPOIOBPEXACHUN
(MHKpOTpaBM) paOOTHHUKOB.

2. YcTaHOBUTH, YTO HACTOSIIMKA NMPHKa3 BCTymaer B cuity ¢ 1 mapra 2022
roja.

Munuctp A.O. KotsikoB
YTBEPXJIEHbBI

npukazoM MuHHCTEPCTBA

TPYyZa U COLMAIBHOM 3aIUTHI
Poccuiickon Oenepanmnu

oT «15» centsiops 2021 r. Ne

632u
PexoMenauuu nmo yuery
MHKPONOBpexKAeHN (MUKPOTPABM) Pa0OTHUKOB
I. OGmue nomoXXeHus

1. Hacrosinue pekoMeHJauuu 1o y4eTy MUKPOIOBPEXAEHUN (MUKPOTPABM)
paboTHHKOB (nanee — Pekomengaimm) pa3paOoTaHbl B LIENAX OKa3aHUs COACHCTBUS
paboTomarensiM B HUCIOJIHEHWU TpeOoBaHui craret 214, 216, 226 pazmena X
TpynoBoro koxekca Poccuiickoit ®enepanuu (CobOpaHue 3aKOHOAATEIHCTBA
Poccuiickori  ®enepanuu, 2002, Ne 1, cr. 3; 2021, Ne 27, cr. 5139),
COBEpUICHCTBOBAaHUS BHYTPEHHUX IPOLECCOB YNPABIEHUS OXpPaHOM Tpyda B
OpraHHU3aluH, PEIYIPEXKACHUS IPOU3BOACTBEHHOTO TPABMATU3Ma U HE COJIEPKAT
00s13aTeJIbHBIX TPEOOBAHUM.

2. Yyer MUKpOMOBpEXIAEHUN (MHUKPOTpaBM) PaOOTHUKOB PEKOMEHIYETCS
OCYIIECTBIISITh ~ IOCPEACTBOM cOoOpa W peructpauud  UHPOpMAIUU O
MUKPONOBPEXKICHUAX (MUKPOTPaBMaXx).

Yyer  MHKPONOBpPEXACHHA  (MUKPOTpaBM)  pPaOOTHUKOB  TO3BOJHUT
paboToaaTeNto NOBBICUTH A3P(HEKTUBHOCTH B MPOBEICHUN CUCTEMHBIX MEPOIIPHUATHIA
[0 YIpPaBJICHUIO NPOPECCHOHATIBHBIMU PHUCKAMHU, CBA3aHHBIX C BBISIBICHHUEM
OIIaCHOCTEM, OLICHKOM
U CHW)XEHUEM YpOBHEH NpodecCHOHAIbHBIX PHUCKOB, OOECIEYEHUU YIyUllIECHUs
YCIIOBUU
Y OXpaHbl TPya.

Yyer MUKPONOBpEXKACHUN (MUKPOTpaBM) paOOTHUKOB OCYIIECTBIISIETCS
paboTofaTesnieM CaMOCTOSITEIbHO HMCXOAS W3 CHEeUU(PUKA CBOEH NEATEeTbHOCTH,



JTOCTI)KCHU COBPEMEHHOW HAyKW W HAWIYYIINX MPAKTUK, MPUHATHIX Ha ceOs
00513aTEIbCTB.

3. B uensix ydyeta U paccMOTpeHUsI 0OOCTOSITENBCTB U MPUYMH, MPUBEIIIUX
K  BO3HMKHOBEHUIO  MHUKpPOIMOBPEXIECHUU  (MUKpPOTpaBM)  paOOTHUKOB,
peaynpexICHUs MIPOU3BOICTBEHHOTO TpaBMaTu3ma, paboTroaartento
PEKOMEHTyeTCsl:

YTBEPAUTh  JIOKAIbHBIM  HOPMATHUBHBIM  aKTOM  TOPSJIOK  yyeTa
MUKPOTIOBPEXKIEHUN (MUKPOTpaBM) pabOOTHUKOB, C YYE€TOM OCOOEHHOCTEeH
OpPTaHM3aIlMOHHOM CTPYKTYpBl, CHEIU(HUKH, XapakTepa MPOU3BOJCTBEHHON
NEATETbHOCTH, TPHUHITHIM C COOJIIOJIGHWEM YCTAHOBJIEHHOTO cTaThbei 372
TpynoBoro koaekca Poccuiickoit ®enepauun (CoOpaHue 3aKOHOJATENHCTBA
Poccuiickoit @eneparuu, 2002, Ne 1, ct. 3; 2006, No 27, ct. 2878) nopsigka yuera
MHEHUS TIPEACTABUTEIBHOTO OpraHa pa0OTHUKOB (MpU HAJIMYAA TaKOTO
MPEICTaBUTEIBHOIO OpraHa);

OpraHu30BaTh O3HAKOMJIEHHWE JOJDKHOCTHBIX JIMI[ C TMOPSAKOM Yyd4eTa
MUKPOTIOBPEKICHU I (MUKPOTPaBM) PaOOTHUKOB;

OpraHu30BaTh UHPOPMUPOBAHUE PAOOTHUKOB O JEUCTBUSIX MPHU MOJIYUCHUU
MUKPOMOBPEXKICHUS (MUKPOTPaBMBI);

OpraHu30BaTh  PAacCMOTPEHHE  OOCTOSATEIbCTB, BBISBICHUE MPUYUH,
MPUBOSIIIUX
K MUKPOIIOBPEXKICHUSIM (MUKPOTpaBMaM) paOOTHUKOB, U (DUKCAITUIO PE3yJIbTaTOB
paccmoTpenust B CripaBKe O paCCMOTPEHUHN 00CTOSATEILCTB U MPUUIWH, IPUBEIIITUX
K  BO3HUKHOBEHUIO  MHUKPOTOBPEXKIACHUS  (MHUKPOTpaBMbI)  paOOTHHUKA,
(pexkoMeHmyeMbIii oOpasenr mpuBenaeH B mpwioxkeHun Ne 1 Kk Hacrosmum
PekoMeHpanusiM) WIM HWHOM  ONpEAENEHHOM paboTomareneM JIOKyMEHTE,
COJIepIKalleM, B TOM YHUCJIE PEKOMEHyeMbIe CBeJeHUs, OTpakeHHble B CripaBke O
paccMOTpeHHH OOCTOSTEIBCTB M NPUYMH, MPUBEAIIMX K BO3HUKHOBEHUIO
MUKPOTIOBPEXKICHUS (MUKPOTpaBMbI) paboTHHKA (nanee — CripaBka);

o0ecneunTh JHOCTYMHOCTh B OpraHu3aluu (CTPYKTYPHBIX MOAPA3/IEICHUSX )
osnanka CripaBKH B 3JIEKTPOHHOM BHUJI€ WJIM HA OYMa>KHOM HOCHTEJIE;

OpraHU30BaTh  PETUCTPALMIO  MPOUCIIECAIIMX  MHKPOIOBPEKIACHUIM
(MUKpPOTpaBM)
B JKypHane ydera  MHUKpPONMOBPEXIECHUH  (MUKPOTpaBM)  paOOTHUKOB
(pexkoMeHmyeMbIii oOpasenl TpuUBEACH B TpWwIokeHHH Ne 2 K HACTOSAIUM
PekoMeHpanusiM) WIM  HWHOM  ONpEAENEHHOM paboTomareieM JIOKyMEHTE,
COJIeprKalleM, B TOM UYHCJIe PEKOMEHIyeMbIe CBEICHHs, OTpakeHHbIe B JKypHane
yueTa MUKPOIIOBPEKIEHUS (MUKPOTpaBM) pabOoTHUKOB (Hanee — KypHan);

yCTaHOBUTh MecTO0 U cpoku xpanenus CmopaBku u XKypnana.
PexomennoBansblii cpok xpaneHust CripaBku U JKypHana cocTaBiisieT HE MeHee |
roja.

4. CocraBnenne CrpaBku M BejaeHue JKypHana MOKET OCYIIECTBIISITHCS
B JJIEKTPOHHOM BHUJE C HCIOJb30BAHUEM 3JIEKTPOHHON MOANMHMCH WM JIFOOOTO
JPYyroro crnoco0a B COOTBETCTBUU C 3aKOHOAATeNbcTBOM Poccuiickoit deneparuu,
MO3BOJISIONIET0 UACHTU(HUIIMPOBATH TUYHOCTh paOOTHUKA, cocTaBuBLIEro CripaBKy
U OCyUIECTBIIstoIIEero Benenue XKypHaa.



II. PexomenayeMblii TOPSAIOK y4€Ta MUKPOIIOBPEXICHUM (MUKPOTPaBM)

5. OcHOBaHUMEM [Isl PETUCTPALMM MHKPOIMOBPEKACHUS (MUKPOTPABMBI)
pabOTHMKA M PACCMOTPEHUSI OOCTOSITENbCTB M NPUYMH, NPUBEAIIUX K €ro
BO3HMKHOBEHHUIO,  SIBJII€TCS  OOpalleHue  MOCTPaJaBIIET0 K  CBOEMY
HEIMOCPEJICTBEHHOMY HWJIM BBILIECTOSIIEMY PYKOBOJIUTENIO, padoromarento (ero
MIPEJCTABUTEINIO) (J1ajiee — OTIOBEIIAEMOE JIUIIO).

[Ipu oOpamieHMM  MOCTPaJaBIIEr0 K  MEIULIMUHCKOMY  PaOOTHHUKY
OpTaHU3alWH, TOCICTHEMY PEKOMEHIYETCSI COOOIaTh O MHUKPOTOBPEKICHUN
(MUKpOTpaBMe) pabOTHHKA OMIOBEIAEMOMY JIHITY.

6. OnoBemaeMoMy  JIMIy  TOCJIE€  TOJNy4YeHUs  HMHPOpMAUU O
MUKPOTIOBPEXKICHUN (MUKPOTpaBME) paOOTHHKA PEKOMEHAYETCS YOSTUTHCS B TOM,
YTO MOCTPAIaBIIEeMy OKa3aHa HeOOXoaruMas TiepBasi TOMOIIb U (W) MEAUITTHCKAS
TTOMOIIIb.

7. OnoBenaeMomy JHILy PEKOMEHAYETCS He3aMeIIMTEIbHO HH()OPMUPOBATD
JH00BIM OOILEOCTYITHBIM CIIOCOOOM CHEHANINCTa MO OXpaHe TpyJa WU JIULO,
HA3HAUYE€HHOE OTBETCTBEHHBIM 32 OpPraHU3AIMI0 pabOThI IO OXpaHe TPy1a MPUKAa30M
(pacriopspkeHreM) paboToaTeNsl, UK JPYTOoro ynoJIHOMOYEHHOTO paboTonarenemM
paboTHHMKa (fmajgee —  YHOOJHOMOYEHHOE JIMIO), O MHKPOIOBPEKIACHUU
(MuKpoTpaBMe) pabOTHHUKA.

[Tpu nHbOpMHUPOBAHKHU YTIOJHOMOUYEHHOTI'O JIUI[A PEKOMEHIYETCSl COO0IIAaTh:

dbaMunuio, UMs, OTYECTBO (MPU HAJUYMH) TOCTpPaJaBIIero pabOTHUKA,
JOJDKHOCTH, CTPYKTYPHOE TIOIpa3IeTICHUE;

MECTO, JaTy W BpeMsl TOJy4eHHS pPAOOTHUKOM MHKPOIIOBPEKICHUS
(MHKpPOTpaBMBl);

XapakTep (ONMCaHue) MUKPOTPABMBI;

KpaTkyto HWHGOpMAIMI0 00 O0O0CTOATENhCTBAX TMOMYYEHUS PaOOTHHUKOM
MUKPOMOBPEXKICHUS (MUKPOTPABMBI).

8. IIpn monyuyeHun HHPOpPMALMK O MHUKPOMOBPEKIACHUU (MHKPOTPABME)
pabOTHHKA YIIOJIHOMOYEHHOMY JIMILY PEKOMEHIYETCS PACCMOTPETh OOCTOSITENIbCTBA
U TIPUYMHBI, IPUBEIIINE K €€ BOZHUKHOBEHHIO, B CPOK JI0 3 KaJeHJAPHBIX JTHEH.
[Tpu BOBHUKHOBEHUHU OOCTOATENHCTB, 0OBEKTUBHO MPEMSTCTBYIOLIUX 3aBEPLUICHUIO
B YKa3aHHBIH CpPOK pPAacCMOTPEHHUsT OOCTOSITENbCTB M MPUYMH, MPUBEAIIMX K
BO3HUKHOBEHHUIO MUKPOIMOBPEXACHUS (MUKPOTPaBMbl) paOOTHUKA, B TOM YHUCJIE 11O
MPUYUHE OTCYTCTBHUS OOBSICHEHHS TOCTPAJaBIIETO PaOOTHUKA, PEKOMEHIYETCS
MPOJUTUTh CPOK PACCMOTPEHHUS OOCTOSITENBCTB W MPUYWH, MPUBEININX K
BO3HUKHOBEHUIO MUKPOTIOBPEKIEHUS (MUKPOTPABMbI) paOOTHHKA, HO HE OoJiee ueM
Ha 2 KaJIeHJIapHBIX JHS.

[Ipu paccmoTpeHun  OOCTOSITEILCTB W TPUYMH, MPUBEOIINX K
BO3HUKHOBEHUIO MUKPOTIOBPEKICHUS (MUKpPOTpPaBMBI) paboTHUKA,
YIOJHOMOYEHHOMY JIMIY 11€J1eCO00pa3HO 3aMpOCUTh OOBSICHEHNE TTOCTPAJABIIErO
paboTHHKa 00 YyKa3aHHBIX OOCTOSITENIbCTBAX, JIOOBIM JOCTYIHBIM CIOCOOOM,
onpeereHHbIM paboToIaTeIeM, a TaKKe TPOBECTH OCMOTP MECTa MPOUCIIECTBUS.
[Tpu HEO0OXOJIMMOCTH K PACCMOTPEHHIO 00CTOSITENBCTB
U TMPUYUH, TPUBEAIIMX K BO3HUKHOBEHHIO MHUKPOIMOBPEXKIACHUM (MUKPOTPABM)



paboTHHKA, TPUBIEKACTCS OIOBEIIAEMOE JIUIO, PYKOBOIAUTENh CTPYKTYPHOTO
No/ipa3ieNieHus, IPOBOJUTCS OMPOC OUEBUILIEB.

9. PaboTHUK MMEET MpaBO Ha JUYHOE y4YacTHE WJIM Y4acTHE Yepe3 CBOUX
IpeACTaBUTENCH B PACCMOTPEHUU MTPUUYUH U 0O0CTOSTEIBCTB COOBITUM, TPUBEIIINX
K BO3HMKHOBEHUIO MUKPOTOBPEKIECHUN (MUKPOTPABM).

PabGoTtonarento pekoMeHayeTcs MpHUBJIEKAaTh MOCTPaAaBIIEro pabOTHUKA
JUYHO WM Yepe3 CBOUX MpPEICTaBUTENICH, BKIIOUYas Mpe/iCTaBUTeNeld BRIOOPHOTO
opraHa nepBHYHOMN MPO(COIO3HON OpraHu3alru, K pACCMOTPEHUIO 00CTOSTENILCTB
u IPUYYH, TIPUBEIIITIX
K BO3HUKHOBEHHUIO MUKPOIIOBPEXKACHUS (MUKPOTPABMBI), & TAKKE O3HAKOMHUTH €TI0
C pe3yibTaTaMu yKa3aHHOTO PACCMOTPEHHUS.

10. YoTHOMOYEHHOMY JIMITY O pe3yibTaTaM JEHCTBUMN, MPOBEJACHHBIX B
COOTBETCTBHM C TIYHKTOM &8 HacTOsAIMX PexomeHaanuii, peKOMEeHIyeTCs
cocTaBisaTh CripaBky.

11. YosmHOMOUYEHHOMY JIUIly PEKOMEHAYEeTCsl 00eCleuynBaTh PErucTpalrio
B XypHasie COOTBETCTBYIOIIMX CBEICHMI, a TAaKXKE€ C y4aCTUEM PYKOBOAMTEIS
CTPYKTYPHOTO TMOJpa3jelieHus MocTpaaaBiiero paboTtHuka GOpMHpPOBaHUE
MEpONPUATUIA O YCTPAHEHUIO TMPUYUH, TMPUBEAIINX K BO3HUKHOBEHUIO
MUKPOTIOBPEKICHUHN (MUKPOTPaBM).

[Tpu moAroToBKE NMEPEUHsi COOTBETCTBYIOLIUX MEPOIPUATUN PEKOMEHYETCS
YYUTHIBATH:

00CTOSATEHLCTBA TIOMYUYCHHS] MUKPOTIOBPEKACHUS (MUKPOTPABMBI), BKITFOYAs
UCIIOJIb3yeMble 000pyJ0BaHWE, WHCTPYMEHTBHI, MATEPHAIbl U CHIPbE, TPHUEMbI
paboThl, yCIIOBUS TpPyJda, U BO3MOXHOCTh WX BOCIPOM3BEICHUS B CXOXKHX
CUTYaIUsIX WK HA APYTUX PabOYMX MECTax;

OpraHU3AINMOHHBIE HEIOCTATKH B (PYHKIIMOHUPOBAHUH CHUCTEMBI YIIPABICHUS
OXpaHoU TPyHa;

busnueckoe coctosiHue  pabOTHUKA B MOMEHT  MOJYy4YeHUs
MUKPOMOBPEXKICHUS (MUKPOTPaBMBI);

MEpBI 110 KOHTPOJIIO;

MEXaHU3Mbl OIIEHKA 3((PEKTUBHOCTH MEp MO KOHTPOJIIO M peau3aiuu

npoUIAKTUIECKUX MEPOTIPUSTUM.
[Tpunoxenne Ne 1
K PekomeHauusam 1o yuery
MHUKPOTIOBPEXKICHUA (MUKPOTPABM)
pabOTHUKOB, YTBEPKICHHBIM
nprKa3oM MHUHUCTEPCTBA TPyAa U
COLMaJIbHOM 3a1uThl Poccuiickoin
denepaunn
oT «15» centsaops 2021 Ne 632H
Pexomentyemeblii 0Opaserr
Cnpaska
0 PACCMOTPEHUY MPUYHH U 00CTOATEILCTB, IPUBEIIINX K BOBHUKHOBEHUIO
MHKPONOBpexAeHUs (MUKPOTPaBMbI) pa00THHKA
[ToctpamaBmimii pabOTHUK



(bamunus, ums, 0TIECTBO (MPU HAUTWINH), TOJ POKICHUS, TOJDKHOCTD, CTPYKTYpPHOE ITOApa3ieieHne, CTax paboTh
TI0 CTIeUaIbHOCTH)

Mecto TIOJTyYeHUS paboTHUKOM MUKPOIIOBPEKICHHSI
(MUKpPOTpaBMBl):

JaTa, Bpemsi ojyuyeHusi paOOTHUKOM MHUKPOTIOBPEXKACHUS

(MUKpPOTpaBMBl):

HencrBus 1o OKa3aHUIO MEepBOU
MOMOIIIH:

XapakTtep (omucanue) MHUKPOTPABMBI
OO6cToATENbCTBRA:

(u3nm0KeHNe 00CTOSATENBCTB TOyYeHUS! paOOTHUKOM MHUKPOIIOBPEKICHHS (MUKPOTPABMBI)

[IpyunHbL, TpUBEIINE K MUKPOIIOBPEKAECHUIO (MUKPOTpPaBME):

(YKa3ath BBISIBIICHHBIE TIPUYMHBI)

[IpennoxkeHuss MO yCTpaHEHHIO NPUYUH, MPHUBEAIINX K MHUKPOMOBPEXKICHUIO
(MHKpOTpaBMme):

HO,Z[HI/ICI) YIIOJIHOMOYCHHOT'O
Juna

(bamwuns, THUIMAIBI, TOJKHOCT, 1aTa)
ITpunoxenne Ne 2
K PexoMeHmanusm mo yuery
MUKPOIIOBPEXIEHUIN (MUKPOTPaBM)
PabOTHHUKOB, YTBEPIKIECHHBIM
IIpUKa30M MUHHUCTEPCTBA TPyAa U



COITMaJIbHOM 3anuThl Poccuiickoit
denepannn
oT «15» centsaops 2021 Ne 632H

Pexomentyemblit 0Opaserr

/KypHaJ yyeTra MUKPOIIOBPeXIeHUIl (MUKPOTPaBM) pa0OTHMKOB

(HaMMeHOBaHWE OPTaHU3AIIIH )

Jlata Hayana Benenust JKypHana Jlata okoHuanus BeneHus XXypHana
Kpartkue
Ho?;ﬂz? aB Mec:()é;i:?;m" o6cTosITeNHCTR Hpuunnbl Xapakre, IMocaencTBust
pan P a nmoJiy4eHust p P P a ®UO guna,
Ne mero 1oJIyYeHust MHKPONOB- (onucanue | IIpUHAT | MHKPONMOBpEK
PaGoTHUKOM J0JIZKHOCTh
n/ | paboTHuka, | MEUKpomoBpex peskeHnst ) ble JeHHs1
JOJIKHOCTH JleHHs1 MHKPpOTIOBPEN (MMKpoTpaB | MHKpoTpa Mepbl (MHKpOTpaBM POu3BONHE
I > JIEHHUsT 1Iero 3anmuch
noapasaeJie (MHKpOTpaBM (MEKpOTpaBM MbI) BMbI | 8))]
HHe | 8))] b1
1 2 3 4 5 6 7 8 9




